MAC MAIL

Follow these steps to update a Mac Mail account to send and receive e-mail using GCMuni’s new mail
settings.

Before you start, you must change your temporary GCMUNI e-mail password. Make sure you create a
new password at least eight characters long, click here to continue to the screen below.

roundcube @

SECOET U johndoe@gcmuni.net

Enter your current GCMUNI e-mail address and the temporary password, then click the Login button to
continue to the screen below.

roundcube ' D~ <WUET] ... Address Book ® Help :A Set

Settings Change Password
4= Preferences
o Current Password: LXXITYYTYTY)
Bl Folders
F New Password: LTI L]
a ldentities
Confirm New Password: | eeeee
Y Filters
LF Userinfo &
(=1 Password

Enter your temporary password in the Current Password: box.
Enter a new password in the New Password: box.

Enter the new password again in the Confirm New Password: box.
Click the Save button to continue to the screen below:


https://mailserver.gcmuni.net/webmail/?_action=plugin.password&_task=settings

rOUndCUbe D<BYET 8 Address Book ® Help &

Settings Change Password

s Preferences
Current Password:
B Folders

. New Password:
&, Identities

\ Confirm New Password:
Y Filters

[=1] password

« Successfully saved.

In the lower portion of the screen you should see the text: Successfully Saved
Look quickly as this text may disappear after a few seconds.

Click Logout in the upper right hand corner of the screen.

You can close your web browser.

Step 1

Click on the Mac Mail icon. You should see this screen below. Enter your name for the Full Name,

enter your GCmuni email address for the Email Address, enter your new GCmuni password for the
PASSWORD. Click continue.

Welcome to Mail

Welcome to Mail

You'll be guided through the steps to set up your mail

o account.
:, : To get started, provide the following information:
v
"‘ Full Name: John Doe
', — Email Address: johndoe@gcmuni.net
\ \{S’——‘\\ﬁg Password: |essessss|
Vg
B
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( Cancel ) Go Back



Step 2

Incoming Mail Server settings:

For the Account Type select IMAP, for Description enter GCmuni Email, for the Incoming Mail Server

enter mailserver.gcmuni.net, for the User Name enter your email address, ex: johndoe@gcmuni.net, for
the Password enter your new GCmuni password. Select Continue.

Welcome to Mail

Incoming Mail Server

Account Type: | € IMAP 4

Description: | Gcmuni emaiII

\ \‘ Incoming Mail Server: mailserver.gcmuni.net

User Name: johndoe@gcmuni.net

- Fgg
Password: essesees
e

@ Cancel ) (" GoBack ) ( Continue )

Step 3

Outgoing Mail Server settings:

For the Description enter GCmuni Email, for the Outgoing Mail Server select from the dropdown
mailserver.gcmuni.net, check the box for Use only this server.

Check the box for Use Authentication, enter your email address for the User Name if not already there,
and enter your Password if not already there. Click Continue.

Welcome to Mail

Outgoing Mail Server

Description: gcmuni email

) Outgoing Mail Server: '_ 3

\ % M Use only this server

\ \ ™ Use Authentication
\’”\

/ \‘o F User Name: johndoe@gcmuni.net
9 Password: ssessece
i i

ancel )

@ C (" GoBack ) ( Continue )



mailto:johndoe@gcmuni.net

Step 4

You should see a screen similar to below, click Create:

Account Summary

Account Description: Gcmuni email
Full Name: John Doe
Email Address: johndoe@gcmuni.net
User Name: johndoe@gcmuni.net

Incoming Mail Server: mailserver.gcmuni.net
SSL: on

.,Outgolhg Mail Server: mailserver.gcmuni.net
SSL: on

STake account online

® Coona ) Cem

Step 5

You should see a screen similar to below:

Subject
7 Inbox (1) Johndoe@gcmuni.net test of the new pop 3 Today

MAILBOXES

"-i':/ Sent {:&

¥ RSS
2] Apple Hot... @

¥ GCMUNI EMAIL

[ spam [ 2]

2:21 PM

MAIL ACTIVITY




Advanced settings if needed:

Outgoing:

008

Server Name In Use By Account

test gemuni

mailserver.gcmu. ..

.—[ Account Information |

d
) 1

() Use default ports (25, 465, 587) |
587

e Use custom port:
a Use Secure Sockets Layer (55L)

B

th ation: [ Password

®

User Name: |joh ndoe@gcmuni.net |

Password:

Incoming:

806

Accounts

| Account Information  Mailbox Behaviors | Ad: i

test gcmuni
IMAP

a Enable this account
a Include when automatically checking for new messages
@ Compact mailboxes automatically

Keep copies of messages for offline viewing:

[ All messages and their attachments

B

Check with your system admini before changi
any of the advanced options below:

IMAP Path Prefix: |INBOX |

Port: 993 [ Use sSL

+ ation: | MD5 Chall

a Use IDLE command if the server supports it
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